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· Attempt All Questions.              

· Answers by writing True or False (T or F)
ADCFA
Paper- 1
Fundamental of Computer, Windows (OS)
Time: 15 Minutes                                                                                           Min.Marks 35, Max. Marks100
	Q.No.
	Questions
	Answers

True/False (T/F)
	Marks

Obtained
	Max.

Marks

	1
	A computer is not a Fast calculating device.
	
	
	4

	2
	Data which has some meaning or Value is called information.
	
	
	4

	3
	Data statement given to computer is called Output.
	
	
	4

	4
	Manipulation of Data is called Processing.
	
	
	4

	5
	Computer cannot process millions of instruction per second.
	
	
	4

	6
	Keyboard is output device. 
	
	
	4

	7
	ROM- read only memory is an essential part of the memory unit.
	
	
	4

	8
	Secondary memory is RAM.
	
	
	4

	9
	A light Pen is a pointing device.
	
	
	4

	10
	Joy stick is not used in video game.
	
	
	4

	11
	There are 500 keys in keyboards.
	
	
	4

	12
	Software is a set of programs.
	
	
	4

	13
	OMR means Optical My Reader.
	
	
	4

	14
	Floppy Disk is a storage device.
	
	
	4

	15
	CD-(Compact Disk) is primary memory
	
	
	4

	16
	Floppy disk is a primary memory
	
	
	4

	17
	Operating system serves as the “middleman” between Hardware & Software.
	
	
	4

	18
	Window 98 is not a operating system software.
	
	
	4

	19
	MS Stands for ‘Microsoft.
	
	
	4

	20
	Word Pad is not a accessories of Window 98.
	
	
	4

	21
	‘My Computer’ display Floppy Icon only
	
	
	4

	22
	Window accessories  includes paint, WordPad & Notepad etc.
	
	
	4

	23
	In window turn off option is used to start the computer.
	
	
	4

	24
	In window setting option is used.
	
	
	4

	25
	My document is showed on the desktop.
	
	
	4

	
	Total Marks Obtained
	
	100


ADCFA
Paper- 2
MS Office, Internet
Time: 15 Minutes                                                                               Min.Marks 35, Max. Marks100

	Q.No.
	Questions
	Answers
True/False (T/F)
	Marks

Obtained
	Max.

Marks

	1
	MS word is a Word Processing Software.
	T
	
	4

	2
	We can use picture only in MS word.
	F
	
	4

	3
	To save Document- Select File> New.
	F
	
	4

	4
	Press Backspace to erase words.
	T
	
	4

	5
	Printout of document is called ‘Hardcopy’.
	T
	
	4

	6
	Select Tools > Mail Merge to display the Mail Merge Helper.
	T
	
	4

	7
	Ctrl+P is used for printing the document.
	T
	
	4

	8
	Hyperlink option is not available in M. Word
	F
	
	4

	9
	MS Excel is spreadsheet software.
	T
	
	4

	10
	Intersection of a column and a row is not called a cell.
	F
	
	4

	11
	In active cell we cannot write value or text.
	F
	
	4

	12
	We can draw table in Excel. 
	T
	
	4

	13
	Excel is used for school works only.
	F
	
	4

	14
	You cannot copy sheets with in a workbook. 
	F
	
	4

	15
	We can use sorting option in Excel. 
	T
	
	4

	16
	We can change currency symbol in Excel with the help of Control Penal.
	T
	
	4

	17
	Powerpoint is not a part of Microsoft Office.
	F
	
	4

	18
	Powerpoint Presentation is used in seminar, conference etc.
	T
	
	4

	19
	Slides are like the pages we use in presentation 
	T
	
	4

	20
	Hand out does not provide support to presentation.
	F
	
	4

	21
	Custom show is a presentation within a presentation.
	T
	
	4

	22
	Internet is used for printing works only.
	F
	
	4

	23
	WWW means World Wide Web.
	T
	
	4

	24
	Popular search engines are Google and Yahoo. 
	T
	
	4

	25
	Cc means Carbon Copy.
	T
	
	4

	
	Total Marks Obtained
	
	100


ADCFA
Paper- 3
Computer Financial Accounting- Tally
Time: 15 Minutes                                                                           Min.Marks 35, Max. Marks100

	Q.No.
	Questions
	Answer
True/False (T/F)
	Marks Obtained
	Max.

Marks

	1
	Tally is not a financial Accounting Software.
	F
	
	4

	2
	A business transaction, in which cash is paid, is a cash transaction. 
	T
	
	4

	3
	Turnover is a total sale of the business during a given accounting period.
	T
	
	4

	4
	Tally is developed by Peutronics Pvt. Ltd.
	T
	
	4

	5
	To create company, select Alter Company.
	F
	
	4

	6
	Financial year start form may 1st every year.
	F
	
	4

	7
	Base currency symbol in India is Rs.
	T
	
	4

	8
	We cannot delete company in tally.
	F
	
	4

	9
	Capital A/c is a Sub group.
	F
	
	4

	10
	Fixed Assets is a primary group. 
	T
	
	4

	11
	Stationery is a stock item not Stock group. 
	F
	
	4

	12
	Unit of measures are Number, Liter,  Dozen etc.
	T
	
	4

	13
	Day to day transactions is entered into tally through Vouchers.
	T
	
	4

	14
	Contra Voucher is used for depositing cash and withdrawing cash in banks.
	T
	
	4

	15
	Payment voucher is used for purchase entry.
	F
	
	4

	16
	Credit note is used for purchase return entry. 
	F
	
	4

	17
	Balance sheet is a financial report of business.  
	T
	
	4

	18
	Alt+D is used to delete Voucher. 
	T
	
	4

	19
	Ctrl+N is not used to activate the calculator.
	F
	
	4

	20
	GST means Gross Sale or Service Tax. 
	T
	
	4

	21
	GST  has been imposed by Central govt.
	T
	
	4

	22
	Purchase & Sale registers are Account books.
	F
	
	4

	23
	Debit means to receive and Credit means to give.
	T
	
	4

	24
	Tally is a programming language used for programming works.
	T
	
	4

	25
	We cannot use print option in tally.  
	F
	
	4

	
	Total Marks Obtained
	
	100


Signature of Exam. Co-ordinator                 Signature of the Centre Head with Centre Stamp                 Signature of the Student
For Centre head use only

If Needed- Edit Above Questions, according to your Syllabus & write answer below for paper checking purpose.
ADCFA/Answers

	Ques.No
	ADCFA
 Paper -1

Answer
	ADCFA
Paper -2

Answer
	ADCFA
Paper -3

Answer

	1
	F
	T
	F

	2
	T
	F
	T

	3
	T
	F
	T

	4
	T
	T
	T

	5
	F
	T
	F

	6
	F
	T
	F

	7
	T
	T
	T

	8
	F
	F
	F

	9
	T
	T
	F

	10
	F
	F
	T

	11
	F
	F
	F

	12
	T
	T
	T

	13
	F
	F
	T

	14
	T
	F
	T

	15
	F
	T
	F

	16
	F
	T
	F

	17
	T
	F
	T

	18
	F
	T
	T

	19
	T
	T
	F

	20
	F
	F
	T

	21
	F
	T
	T

	22
	T
	F
	F

	23
	F
	T
	T

	24
	T
	T
	T

	25
	T
	T
	F


Practical Paper of 100 Marks & Viva Paper of 50 Marks will be set by centre head.

No Need to send Question paper & Answer sheet to head office.

After Checking ADCFA Paper, centre head will type Marks obtained by student in ADCFA MARKS DETAIL FORM, which is available at www.sarvaindia.com in centre login, after that centre head will sent ADCFA Marks Detail Form to head office. To know- “how to send marks detail form to head office in Sample MS Word Format via email”- visit sarvaindia.com & check your centre login & Read Frequently Asked Questions.






